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International pre-school 
 
Address:  
Flat C/2 Floor, Marco Polo Mansions, No 10 Cleveland Street, Causeway Bay, Hong Kong 
 
Phone:  
(+852) 2504 1978 
 
Fax:  
(+852) 2577 4836 
 
Email:  
info@letter-land.com 
 
Website:  
www.letter-land.com 
  
Age:   
2-6 years old 
  
Class Time:  
Morning  09:00am/12:00 noon 
Afternoon:  02:00pm/5:00pm 
  
 
Programme:  
Foundation Stage, a distinct phase of education, curriculum  
Key Stage One  
 
Teaching medium:  
English 
 
Owner:  
Miss Alison Pope, qualified N.N.E.B. 1989 
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Introduction 
 
I would like to welcome you and your child to Alison’s Letterland Child Care Centre. 
We have been operating since September 1996 and have built up an excellent reputation for being 
an extremely caring and friendly international pre-school. All of our students have been accepted to 
international primary school, reflecting the excellent standard of teaching, care, love and devotion 
each individual student receives at Alison’s Letterland Child Care Centre.  Letters from previous           
parents are available for your viewing in the classroom, giving you some idea of their views and           
feelings about the Centre. 
. 
At Alison’s Letterland Child Care Centre, you will find a room full of happy, busy children  taking 
part in activities to develop their skills. The Centre is an open plan school, divided into three               
classroom areas: 
 
Minnie Mouse Group: 
Nursery Class 2-2.8 years old. There are eight children in the group supervised by one teacher 
 
Mouse Group- K1– 2.8– 3.6 years old. There are eight children in the group supervised by one 
teacher. 
 
Elephant Group:  
K2 and K3 3.6 -6 years old. There are fourteen children in the group supervised by one teacher 
  
I am lucky to be able to share my beliefs, qualifications and experience in education with you and 
your child. I teach from my heart and the same standards are passed on to my staff. 
I would like to welcome you and your child to the very best possible start in pre-school  
education. 
 
Alison 
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The Curriculum 
 
The curriculum followed at the Centre is related to the Foundation Stage, a distinct phase of              
education, curriculum as used in all pre-schools and primary schools in the U.K. 
Your child will be presented with their individual Foundation Stage Profile twice a year. The profile 
includes a written report related to your child’s: 
 
• Personal social and emotional development 
• Communication, language and literacy development 
• Mathematical development 
• Creative development 
• Physical development 
• Knowledge and understanding of the world. 
 
Throughout each class, we provide activities to develop all of the above skills through fun,         
confidence, choice and encouragement. 
 
Your child will be supervised by caring, qualified and experienced pre-school teachers. They will 
encourage your child by praising effort made to take part in all the activities at Alison’s Letterland 
Children Care Centre. 
 
We follow our very own assertive discipline plan at Alison’s Letterland Child Care Centre,                   
rewarding your child for positive efforts made in class and certificates are handed out for any special 
achievements. This also includes a small group assertive discipline plan such as collecting marbles, 
stars and stickers. 
 
Detailed topic plans are presented to you at the beginning of each week; displayed in the class-
room and on our website www.letter-land.com, for your viewing. 
 
We have an open door policy at Alison’s Letterland Child Care Centre. My teachers and I are             
always available to discuss your child’s progress or any problems you may have, no matter how 
small they may be. Open evenings and days are held twice a year. You are invited to attend the 
event to discuss your child’s progress, related to the ‘Play in Early Childhood’ reports by Mary D 
Sheridan and their Early Years Foundation Stage developments with his/her class teacher. 
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The Timetable 
When your child enters the Minnie Mouse Group it may be his/her very first experience of  pre-school 
life. Or, your child may have already attended Baby Buddies/ Step 2 and is familiar with lots of the 
activities conducted at Baby Buddies/ Step 2 and Alison’s Letterland Child Care Centre. 
However, it will most probably be his/her very first time to be independently left away from a familiar 
parent or guardian. 
We do offer you a free trial class and you will be able to observe all of the little children    happily 
playing and participating in the activities. Please do be prepared that it may take a few classes for 
your child to become familiar with the new learning environment and also to understand that you will 
come and collect them at the end of each class. 
The teacher responsible for the children in the Minnie Mouse Group is extremely caring and devoted 
to each and every one of your child’s needs. 
We do accept your child if they are not yet toilet trained and provide a toilet-assisted service to your 
child from nappies to toilet training. 
It is also very important to remember that children of such a young age have very little idea of             
sharing, taking turns and interacting with their peers. The Minnie Mouse Group curriculum is focused 
on developing your child’s social skills and ensuring he/she has lots of fun and enjoyment during 
each class.  
Your child will also have the opportunity to participate in academic and practical activities related to 
the Early Years Foundation Stage, ensuring that they have a sound foundation before graduating to 
the Mouse Group and later to the Elephant Group. 
Information about the Mouse and Elephant Group curriculum can be obtained from the Centre. 
 
 
The timetable and activities that your child will be participating in are as follows. 
                               
Free Play -– Monday-Friday A.M and P.M Class  
Personal, social and emotional development  
A wide variety of activities will be attractively set up for your child to choose from. Free play is such 
an important time for your child. Not only are children developing many of their skills at this stage, 
they are also learning to think and make decisions by themselves. It is a nice quiet time for your child 
to share different play modes with their class teacher and develop their nurturing relationships with 
peers and teacher.   
Free play activities include large and small construction toys, jigsaws, board games, textile                       
experiences and imaginary play. 
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Good Morning/Good Afternoon -– Monday-Friday A.M and P.M Class 
Language and Literacy development  
Good morning/good afternoon is a large group activity including lots of singing, action songs and 
rhymes. The songs are related to our topic for the term and the academic and practical activities for 
the day. 
Other fun and traditional songs will always be sung along with the class register, allowing your child 
to be greeted individually by their class teacher and peers. 
The class teacher will use a variety of visual teaching aids including storybooks, flashcards, singing, 
visual objects, musical CDs and musical instruments. 
I cannot emphasise enough how important singing activities are for young children, particularly for 
those learning English as a second language. Singing is the very first introduction to your child’s 
reading skills, and what a fun way to start! 
Good morning and good afternoon activities are a time when your child will have to sit still with their 
peers, after a few classes they soon understand the concept and it is a delightful observation to see 
all of the little children singing in action! 
 
Snack Time Monday- Friday A.M and P.M Class  
Personal, social and emotional development  
A drink of juice or water and snack consisting of fruit and a small biscuit is provided for your child. 
Snack time is a social activity, and your child will be encouraged to tidy up by him/herself. 
For special events and parties you are requested to provide your child with a small party snack to 
share with their peers. We love to taste any home made cooking, however please do ensure that any 
snacks do not contain peanuts. 
You are also welcome to provide your child with a cake for their birthday or last day, you will be              
presented with a reminder slip from your child’s class teacher. 
Please do ensure that you inform your child’s class teacher about any food allergies when you               
register with the Centre.  
 
Academic, Practical and Creative Activities 
The academic, practical and creative activities are all related to the Foundation Stage Profile. 
To ensure that your child has a balance in all areas of their developmental skills they will be                       
participating in the following activities: Ten Town Syllabus; colours and textile experiences, Letterland 
Syllabus, Write Dance, topic based, music and movements and activities to share at home. 
Your child will mostly participate in practical activities. However, we do provide academic workbooks 
related to our academic syllabus. Anything that your child produces on paper is rewarded with great 
encouragement by their class teacher to develop their confidence and learning abilities. 
Young children love to paint and make a mess, all of these skills are essential for their future               
handwriting skills. There are always numerous creative activities on offer for your child during each 
class. 
There is no wrong or right way for your child to complete an art and craft activity. Each piece of work 
represents each individual’s creative mind and personality. It is always extremely important to                
remember that it is the time and effort your child has put into the activity, not the end result that            
matters. 
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Mathematical Development  
Monday A.M Class 
Monday and Thursday P.M Class 
Ten Town Syllabus, Colours, Textile Experiences, Science themes and Cooking  
There are endless activities related to mathematics, colour and textile skills for the pre-school child. 
You can always refer to the ‘learning through play’ booklet enclosed for further information.  
We use the Ten Town Syllabus to introduce the numbers one to ten to your child and they will             
thoroughly enjoy venturing into the make believe Town of numbers. Each number has a different                 
character from one to ten. The syllabus is a fun way for your child to recognise the number and start 
to count by rote. 
Colour activity books are provided for your child. Their class teacher will encourage them to name 
and find particular coloured objects around the classroom and record them into their  activity book. 
Practical activities will also be on offer related to numbers and colours. While your child is working in 
a small group they will have the opportunity to participate in the following activities: 
flashcards, number and colour boards, stories, books, shape slotters and jigsaw puzzles. 
Science themes are introduced to aid your child’s knowledge and understanding about the world 
around them. A different theme is introduced every two months and related to activities such as: Life 
cycle, our world, our bodies, seasons and lots more interesting subjects. 
Our creative activities on a Monday are texture and cookery on alternate weeks. Cookery is one of 
the favourite activities with children of such a young age. 
Textile experiences are also a wonderful way to advance your child’s self-esteem as there no right or 
wrong way to achieve the correct result. 
Your child will have so much fun, not only getting in a lot of mess, but also learning many  mathemati-
cal concepts! 
The textile activities include transparent easel, water and sand trays, play dough, shaving foam, corn 
flour, dry and wet pasta, and many more interesting textile experiences. 
The cookery activities are related to special occasions such as Mother’s Day and also to our topic for 
the term. The end results are always very interesting! 
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Language and Literacy Development  
Letterland Syllabus  
Tuesday A.M Class 
Tuesday and Friday P.M Class/ alternate weeks 
The Letterland Syllabus is so rewarding to teach to young children and we have only ever              
observed positive results from all of the activities in which your child can participate. 
It is so wonderful to observe children of such a young age showing such a delight and understanding 
of the letters of the alphabet  
Not only will your child learn to recognise the Letterland characters and phonic sounds of each letter 
of the alphabet, he/she will also learn to recognise the shape of letters. This is a great start to your 
child’s emergent writing skills and future reading experiences when he/she  graduates to the Mouse 
Group. 
The Letterland activity books work through a whole programme starting with simple colouring books 
and progressing to letter formation, matching pictures to the correct letter sound and blending sound 
together for the older members of the Mouse and Elephant group. 
Most importantly the Letterland Syllabus is so much fun for all involved and I can guarantee that you 
will have lots of fun venturing into the make believe world of Letterland with your child.  
The creative Letterland activity will be related to the Letterland character for the week, such as Car 
for Clever Cat. Your child’s creative work will be attractively presented to you at the end of each term 
in their Letterland creative file. The files can also be used as fantastic teaching aids at home. 
There are always many practical Letterland opportunities on offer to your child. They include flash 
cards, computer-based activities, board games, jigsaw puzzles and finger puppets. 
 
Write Dance 
Friday A.M Class 
Tuesday and Friday P.M Class/ alternate weeks  
The Write Dance programme we follow is a music and movement activity used in pre-schools and 
primary schools all over Europe. This fabulous music and movement activity, not only develops gross 
motor skills and imaginary skills, it will also aid your child’s hand writing skills and  
encourage him/her to write spontaneously with confidence and flare. 
The end results produced from the write dance programme are always very interesting and  
displayed on the write dance wallboard. At the end of each topic, the pictures are presented in your 
child’s ‘Topic bag’ 
The programme is divided into three steps: 
 
1. Listening to the music, related to a theme, along with imaginary commentary from the class 

teacher. 
2. Music and movement activities related to the theme.  
3. Creative art activities related to the theme. 
 
The second step of the Write Dance programme will be conducted during the academic  
activity time. Your child will have already been introduced to the musical theme during the  
introduction to the lesson plan. 
 
The second step is the physical music and movement activity. Your child will listen to the  
music, related to the theme, along with instructions from the class teacher. Then your child will be 
encouraged to move around the room, responding to the music and instructions, allowing their  
imagination to run wild!  
 
Creative art and crafts are the last step of the Write Dance programme. Your child will once again 
listen to the Write Dance music and produce their own individual imaginary creation onto a large 
piece of paper, using a variety of textile materials, and often with large chalks and crayons in each 
hand. 
I can ensure you the end results are always very interesting! 
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Knowledge and Understanding of the world /Creative Development  
Topic Based   
Wednesday A.M and P.M Class 
Topic-based activities are related to our topic for the term. They include many different  learning           
opportunities for your child. 
To ensure that your child has a sound knowledge about the topic a huge variety of activities will be 
on offer to stimulate their learning. 
The academic activities will include stories, songs, group discussions and tabletop toys. 
Creative work related to the topic for the term will be attractively presented around the  classroom 
and filed into your child’s ‘Topic bag’ at the end of each topic. 
The practical topic events will include outdoor visits, special events, such as farm day for the farm 
topic or Christmas party for Christmas festivities or just simple conversations, related to the topic, 
with the class teacher. 
 
Language and Literacy Development  
Practical activities and book bags 
Thursday A.M Class/ Tuesday and Friday P.M Class 
There are wonderful practical language and literacy practical activities that can even include just sim-
ple listening and communication skills. 
Your child will have the opportunity to listen to lots of alternative stories, including story tapes and 
hand puppet told stories. Simple computer games supervised by your child’s teacher, singing and 
action games will all be included in the language and literacy activities.  
Practical Letterland activities will be available for your child to visit all of the friendly characters from 
the Letterland Syllabus. 
As an additional activity your child will have the opportunity to choose his/her Letterland storybook to 
take home. Information about the storybooks is enclosed for your viewing. 
The children certainly enjoy browsing through the many books on offer and seeking out their                   
favourite Letterland character. 
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Physical Development  
Music and Movement  
Monday– Friday Class 
Young children love to sing and dance to music. Music and movement activities are a wonderful  
experience for all involved and are also fantastic learning opportunities. Your child will be  
learning posture and large movement skills, space awareness and rhythm, and also listening to  
and following instructions. 
The music and movement classes include action songs and games, dancing, movements to  
different types of music, musical instruments, obstacle courses, parachute activities and ball  
games. 
 
 
Language and Literacy  
Singing and Story Time – Monday-Friday Class 
After a fun and stimulating morning/afternoon it is time to go home! Songs and stories will be  
shared with your child, related to the daily topic. 
At the end of each class we sing our traditional ‘Goodbye’ song and your child will be rewarded  
with a star for his/her positive efforts achieved during the class. Group assertive discipline  
efforts will be rewarded and for any special individual achievements your child will be rewarded  
with a certificate. 


